
Logging in to Point of Care

Go to https://orgcode.optimahcs.com

Enter your user name

Enter your password

Click Sign In 

Always use: 

or
My ORG Code: ___________________________



Clocking In

Confirm the time

Click Done

SIMPLE CLOCK IN

Recording Variances
Enter the new Clock In time

Select AM or PM

Click the Checkmark to 

close the Time window

Recording Travel Select a Source

Enter the Duration in minutes

Enter the miles driven

Select Travel



Managing Patients on the Home Screen

Search for a patient

Expand Patient Record

Home Screen Icons

Download Icon: Click 

to download patient 

info.

Refresh icon: Click to 

refresh patient info. 

Time is time since last 

download.

Appointment Info: 

Time and duration of 

the patient’s

appointment

Patient Info needs to be downloaded
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Uploads: Shows the 

number of patients 

with records to be 

uploaded.

Patient Search: Click 

to launch patient 

search screen.

RED Flags show missing items! 

Downloads info for all 

patients on the list.

Connects to the server to 

refresh all information.



Searching for Patients in Point of Care

Search for a patientFrom the 

Patients tab on 

the Home 

screen, 

click the Search 

icon

This is the 

SEARCH 

icon.

In the Patient 

Search window, 

enter search 

criteria and click 

Search.

Click Search

A list of patients 

that match the 

search criteria 

opens. 

Select the patient

The 

patient 

appears 

on the 

clinician’s 

list. 



Creating Therapy Tracks in Point of Care

Before a patient 

can begin 

therapy, a 

therapy track is 

required. 

The PLUS icon indicates 

that the patient does 

not have an active 

therapy track.
Click Plus

Select 

therapy 

type

Enter 

Certification 

Dates

Select Author

Select Physician

A new therapy track 

shows on the 

patient’s timeline.



Therapy Cards Job Aid

From the My 

Patients list, 

click the blue 

triangle in the 

lower right to 

view the 

patient’s 

therapy card.

Click to view therapy 

track details

Therapy Track Details 

screen

Click the links to 

open documents



Creating an Evaluation Job Aid

1. Go to 

Documents

2. Click Add 

Document

3. Select Type of 

Therapy

4. Enter 

Certification Dates

5. Click Create

Complete the 

Evaluation 

document.



Constructing Documentation Job Aid

When 

completing 

documents in 

Point of Care, 

Optima provides 

an automated 

tool for 

constructing 

documentation

Click to construct 

documentation

Select precautions 

from the list

Let’s add 

precautions to 

this patient’s 

record. Rather 

than typing out 

each precaution, 

Point of Care 

provides a list 

for the clinician 

to choose from.

Precautions auto-populate 

on the patient’s record



Clocking Out Job Aid

Click Time Clock

Confirm Clock Out time

Enter Lunch minutes

Enter Travel minutes

Click Done



Uploading to the Server Job Aid

An Internet connection is required to upload 

data. Be sure to remain connected to the 

Internet and logged into Point of Care until 

the upload is complete.

Click the Uploads 

icon

This is the 

Uploads icon. 

The number 

beside the 

cloud indicated 

the number of 

records to be 

uploaded.

Review the content to be uploaded 

before the upload begins.

Click Discard to

remove a record

from uploading.


